JOINING YOUR TEAMS BASED LIVE STREAMING
CLASS IS AS EASY AS FOLLOWING THESE STEPS....

Step 1.

FROM YOUR WEB BROWSER GO TO:
canvas.nobts.edu

8. @ [ [ NosTSand Leavell College Cure x |+

< 0 @ () https;/students.nobts.edu/canvas html A a m = & § -

YOU Wi” ﬁnd yourself On fvey Canvas | Self-serve o 4
this page' @ ‘ @ ACADEMIC RESOURCES  COMMUNICATION  CAMPUS LIFE

Step 20 Login to Canvas
CLICK ON

“CANVAS LOGIN WITH
N 0 BTS M I c ROSO FT3 65" Canvas is moving to the same login system as Microsoft 365. All faculty and students will be able to sign into

Canvas on the same login page you already use for Microsoft 365

Students and faculty who have NOBTS email addresses. Anyone wanting to access Canvas without a NOBTS email address.

This has the advantage of signing you into multiple simultaneously. You will enly need to enter your
password one time to access Canvas and your Microsoft 365 apps (Outlook, OneDrive, OneNote, Word, etc.). You
will be able to access Canvas from the link on the website, directly from canvas.nobts.edu, or by signing into
Microsoft 365 and launching the Canvas tile from the Microsoft 365 App Grid.

:' B B Signin to your account x [+

(& G [ https;//leginmicrosoftonline.com/e9d32990-F117-48ea-b1hb1-¢3155;

Step 3.
SIGN INTO YOUR ACCOUNT
Oy rmvconmas | ) eais USING YOUR

e “boxname” @students.nobts.edu
or “boxname"@nobts.edu
email address.

If you haven’t completed setting up
your account, never used this address
before, or don’t have one,
contact Canvas Help Desk at
e canvas@nobts.edu or 504.816.8180.

a

YOU ARE NOW IN YOUR p——— S —

My momps | ) s

CANVAS ACCOUNT, )

Nothing for now

ON YOUR DASHBOARD, & CAN - _ - e

Nothing for now

NOW FIND YOUR TEAMS CLASS. -3?  &

Select your class by
clicking its name on its tab.

2024 Spring TEAM12345-Demo C. 2024 Spring TEAM1234-Demo Te.
2024 Spring TEAM12345-De.. 2024 Spring TEAM1234-Dem.

@

3 INSTRUCTURE teamsmicrasattcom i shoring your screen. [JECCEUEEER ice Acceptable Use Policy Facebaok Twtter

BG 2024 Spring TEAM12345-Demo - X | =+ - =

Step 5.

You will be taken to your
class’s page.
Be sure to click on the
; menu pull down
- icon to see all
your choices, including
TEAMS.

3 https;//nobts.instructure.com/courses/2550 m B e

e TEAM12345-Demo Class [5) Immersive Reader

|ome 2024 Spring

Modules

1k View Course Stream

5] View Course Calendar

Grades

Bluejeans
To Do

People

Nothing for now

Bookstore

Microsoft Teams Recent Feedback

classes Welcome! Nothing for now

Inbox

History
% bdules" button, which acts as a

r Instructor page, learning

g Canvas support).

Welcome to the Canvas shell for your NOBTS Course!

Navigation Tip

Studio

®

f device, please review the

Home
Modules
Grades step 6.

Bluejeans

People

Click on the “Microsoft Teams

Bookstore 4 Classes” menu option. You will taken to
Microsoft Teams
classes your “SIGN IN” page for your TEAMS class.

® [ | %% Wicrosoft Teams classes '

) https:/nobts.instructure.com/courses/3550/external_taols/179

= 2024 Spring TEAM12345-Demo ... > Microsoft Teams classes

B Microsoft

Hit the SIGN IN button, e
provide all necessary ‘
information requested,

& proceed to the next page.

Inbox
@ Welcome to Microsoft Teams

History Sign in using your Microsoft account to get started

Studio

®
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Step 7.
Click your “OPEN” BUTTON

%) https://nobts instrueture.com/courses/3550/external tools/179

= 2024 Spring TEAM12345-Demo ... > Microsoft Teams classes

Home ii Microsoft Teams Classes w 58 &

This will begin the process
of opening TEAMS.

Modules

Grades \;_o

Bluejeans

25

The next window will ask you which R=_TQ
TEAMS product/tool you want to | [
use to connect to your class.

2024 Spring TEAM12345-De
mo Class

@ open

“cancel” any pop-up T y—
requests & rEm——

CHOOSE

“USE THE WEB APP INSTEAD”
BUTTON.

Stay better connected with the Teams desktop app

This will keep you logged into
yOUf' account. — Use the web app instead

) have the Teams app? Launch it now

g' ™ | % Microsoft Teams classes X Ei (1) General (2024 Spring TEAM1: % | &
<

(@ (3  https://teams.microsoft com/ ?tenantld=e3d32990-f117-48ea-b c31553d11dfb#/school/conversations/unknown?gr A ¢ 2~ N st 8
, ep 8.
i @ Q, Search o

= [ —— m CONGRATULATIONS!!!
You have successfully

navigated to your
class’s Microsoft Teams

group page.

25

2024 Spring TEAM1234... -

Home page

Class Notebook

Channels Video Conferencing Admin 11:10 AM
VA

e Scheduled ameeting

g TEAMS12345 - Course Class meeting From here’ you Wi” be

T | et ot able to JOIN your class
Turn on Dismiss m e eti n g .

General

You may want to
“TURN ON” desktop notifications.  You will want to allow access to
your PC’s camera, mic’s, & speakers when prompted.

When you are ready to enter your meeting,

HIT THE PURPLE BAR
WITH YOUR CLASS fmo‘ £ Tr————————— - O —
NAME IN IT. '

Q, Search

0
E‘J ﬂ TEST12345 - Course Meeting Chat Details Meeting Whiteboard ~ Q&A a

step 9 9 T Add to calendar &> Copy link — Forward
L 4

This page will give you v R i D T
. . December 4, 2023 12:00 PM - 12:30 PM
confirmation
. . u 2024 Spring TEAM12345-Demo Class
information for your
) Occurs every Monga
class.

NOW YOU MAY
JOIN-

YOUR CLASS MEETING Microsoft Teams meeting

Join on your computer. mobile app or room device

8" O | % Microsoft Teams dlasses % | & (1) TEST12345 - Course Meetin step 100
() https://teams.microsoft.com/_tenantid=e9d32990-f117-48ea-b1b1-c31553d 11dfb#/modern-ca h Al AS TEAMS opens
up to begin

Q, search

Choose your video and audio options stream | n g fro m
your device, you
g& Computer audio (] Wi ” wa nt to

[\

Ve carnarm Itk off s » MAKE SURE

Room audio ) MIC IS ON

,  Don't use audio

» BE AWARE
THAT YOUR

Cancel Join now

CAMERA IS OFF UNTIL YOU SAY OTHERWISE.

Many people leave their cameras off until class starts. You must be
able to be seen in order to be counted present for most classes. PLEASE, be
aware of your surroundings and background! You can always turn your
camera OFF quickly for a brief moment in order to ensure that nothing in

camera view will be disrupting to others in the TEAMS meeting/class.

Now HIT “JOIN”



Step 11.
YOU ARE NOW IN YOUR CLASS MEETING!
Here’s a few things you will need to know...

» Your class is being
€ O O hitps/teamsmiosoftcom) Menantid=edd32090-117-dhes-To1-c3 155344 0 oA o P recorded.

g Q et -1 » Keep your MIC
muted until you are
ready to speak.

» Turn your camera ON
— be aware of your
surroundings.

» The CHAT feature
may help you get help
during class or speak
privately with your

Waiting for others to join... professor.
7§~ > RAISE YOUR HAND to
. @I help others recognize
you.

» You can SHARE information from your device as requested by
your professor.

» Hit the LEAVE button to conclude your meeting and
close your window.

U M
2 D ‘ % Microsoft Teams classes X i@ @ (1) TEST12345 - Course Me: X -I-

AND IO e e— T
FINALLY.... = S — _g —
WHEN YOUR 5 \ :
cLASSIS |, °© =
FINISHED FOR | oo
THE DAY,
You will find alistof | . ...
all completed sessions
in the GENERAL tab of
that class group. @ .
v &
8 O | % MeosohTemsdasss x| i () Genens (024 Spring MY x| #
BN o i AT, & & 1 I R e ¢ Recordings of all
Ao *1 completed class sessions

< All teams % General posis Files

O et - can be found by hitting

R Fupsd v B dtin gt . the FILES option.
rl'i'l Documents » General
g TN B % Hit the FILES tab
. i fesgo e ade ¢ Open the
Class Notebook
RECORDINGS file

Channels
Gonerl +»* Choose recording
by date of meeting.
®
i

We hope you have successful and
blessed class meefings.

If you have any further questions or problems joining your class through Microsoft TEAMS,
please contact us at

vchelpdesk@nobts.edu

or call us directly at 504.816.8431.

Canvas, Email, and other technical assistance can given at the

Canvas Help Desk at

canvas@nobts.edu
or by calling 504.816.8180
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